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Report of Expert Lecture

1. Event Title: Expert Lecture on “Resume Writing and Interview Skills”

2. Event Date: 05/05/2022 (Thursday)

3. Event Conduction Duration: 1 day (Timings: 11 am to 12 pm)

4. Event Venue: Online(Google meet)

5. Event Resource Person Details: Prof. Lalit Patil (Central Training Head)

6. Name of Event Coordinator: Prof. M V Korade

7. Expected Audience: Students of TE, BE Computer Engineering Department.

8. Number of Participants: 42

9. Course Content:

Resume writing.

Difference between CV and Resume.
Components of resume.

What to add and what not.
Interview Skills.

Preparation.

Manners.

Behaviour.

10.Event Objectives & Outcomes:

Objectives:
By attending expert lecture students should
1) Aware of Resume Writing.

2) Aware about interview Preparation.
3) Understand the manners and behaviours of interview.
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Outcomes:
Students are able to
1) Write the Resume effectively.
2) Impress interviewer by following the learned things
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Problems with Resume

mud




SANDIP FOUNDATION’S %
Sandip Institute of Engineering and Management, ";.-l-
SANDIP Mahiravani, Trimbak Road, Nashik- 422 213 SI E M
i MENT

CNDATION INSTITUTE OF ENGINGERIVG & MANAGE

Department of Computer engineering

Cc 4 metgoogecom

™ Labt A Patd b presemng

PRIMARY PURPOSE
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Resume represents you
A resume will get you an interview!
Guides the interviewer in what to ask

Give a positive first impression of you in 10-20 seconds
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Bjecine
CAREEROBIJECTIVE : Q .

o Who | am?
o What 1 want 10 do?
© How will I make your company successful?

& Don't use same objective for all companies

2 cory company Where | can
prs . | wish 10 coutribet 3
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RESUME LAYOUT AND APPEARANCE

o White or off-white paper
Usually 1 poge (1-2)

o Font at 12 pt. (o smaller than 11)
Be conssstent with the layout,
underlining, capitalizing, bold, etc

> Use white space, good margins, amd
tabs.

> Use bullets.
Spell and grammuar check!
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WHERE TO BEGIN?

o Get it on paper.
o Muke a list of all your work experience. education,

skills, abilities, interests, talents, etc
Wit Shienie

o If making o carcer change, remember transferable skills

Layout basic resume tormat ~m
o Fill m the blanks
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WHERE TO END?
Proof Reading
Fake 2 pringous
Check homomyms | Accept
Expect, Compliment
Complemont
b on numbers (Date
Years, Marks)

Ask someone to give you

feedback
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